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Once your employer
sends you the
registration email,
you will be invited to
activate your login.

*Please note that the
link expires in 30
days.

Registration

Welcome to the CPS Portal Registration!

CPS Portal Registration <cpssmtp@corpay.com= 5:06 PM (0 minutes ago) .

tome ~

Welcome to the Corporate Payroll Services Portal. To activate your login please click on the link below to
complete the remaining information on the registration page. Upon successful registration you'll be
redirected to the portal login page:

https://mypay.corpay.net/Register aspx?CompanyID=DEMOCO&Email=ralley@corpay.com&
CryptKey=df0bb3d6-f533-4182-94cb-8e8b55a9596e

Please note that this link will expire in 30 days.In the future to access the Portal please visit:
"https://mypay.corpay.net

In order to download prior check stubs or W-2's you must login using a supported browser. Currently
Chrome, Firefox and Internet Explorer 9 or greater are supported




Registration

Once redirected to the registration
page, all fields other than Social
Security Number (SSN) and
Password will be filled out
automatically.

You will need to enter your SSN, a
password, and 3 security questions
of your choice.

Please note the specific password
requirements listed on the screen.

CPS Employee Portal Registration

Email Address: | email@gmail.com |
Customer ID: |DEMOCO |
Registration Key: | 400623fd-7486-41c5-835-626f112e3 |
SSN: [ e |
Cell Phone: BE=E |
Password: [erenenene |

Confirm Password: ’ |

Password must be between & to 20 characters in length
AND

must contain at least 1 character from

each of the 4 following items:

Uppercase Letter (A-Z)
Lowercase Letter (a-z)
Number (0-9)

Symbol (1@ $ % *+;?)

© 0 0 ©

Security questions will help establish your identity if your password is lost.
Select your security questions by clicking each Security Question link below:

Security Question 1

Security Question 2
Security Question 3

Register



Employee Information

CORPORATE
PAYROLL  Employee Information

SERVICES

The default home page is the
Employee Information screen.

Depending on the settings My Info B 1 ast Name: ‘Anderson ]
chosen by your employer, you First Name: ‘Rachel I
f:an v|ew.and edit personal Pay History ¥ Middle Initial
information.

Address 1: 1234 Oak View Drive

My Apps »

You can return to this screen Address2:  Apartment 204

via My Info -> Employee Info. City: Charlotte

(2]

elect

State:

CORPORATE
PAYROLL Employee Info

SERVICES

Zip Code: 28262-

My Info »  Employee Info Email: email@gmail.com
Tax Info Cell Number: 3 2
Pay History >
My Anps ’ Address 1: 1234 Qak Viev m Chifitie: Paswoid

Address 2: Apartment 204



My Info: Tax Information

If enabled by your
employer, you can also CORPORATE

Vi 2] el s PAYROLL  Tax Information 221 Anderson, Rachel | NEW!
deductions. My nto ' Federal State
Th ere are va rio us o ptio ns Pay History » Marital Status Single Or Married filin. v Marital Status Single v
o 0nQ Exempt: Exempt:
to withhold additional or . .
My Apps » & : Normal - : Normal
o Withholding . Withholding )
fixed amounts. Eiied kb
None None
Exemptions 0 Exemptions 0
PAYROLL  Tax Information ,
; Fixed Dollar Amount 0.00 Fixed Dollar Amount
Fixed Percentage Fixed Percentage
My Info y Employee Info
No Extra Withholding No Extra Withholding
) Tax Info Extra $ Withholding Extra $ Withholding
Pay History ’ Extra % Withholding Extra % Withholding
Exempt:
CANCEL
My Apps * Withholding

Federal W-4 form
State employee withholding certificate

Exemptions



Pay History: Check Stubs

CORPORATE
PAYROLL  Print Check Stubs

SERVICES

Through Pay
History you can
access any check

stub that Corporate [RLALE ’
Payroll has ever Select Check Date:
generated for you. Pay History 8 2020 v

downloaded as My Apps »
PDF files for your
convenience.



Pay History: Tax Forms

CORPORATE
PAYROLL Print Tax Forms W2/1099

SERVICES

Pay History also
provides free

access to all

previous W2's and My Info ;

1099's.

If you don’t have Fay History ' |

Adobe Reader Tax Year:
there is a shortcut My Apps ,

to download it for
your convenience.



My Apps: Human Resources

CORPORATE
PAYROLL  Print Check Stubs

SERVICES

My Apps provides
access to additional
services your

company may be My Info ’
. Select Check Date:
using such as
NetClockln and Pay History » ‘
Human Resources 4
My Apps » Human Resources »
NetClockin

Payroll



Thank you!

Please contact your employer with any questions or concerns.



